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To Export a Report

1. Follow steps 1 and 2 above

2. Underneath the title section and Report Comments section of the document, you will see a
button that says "Download PDF". Click on this button to download the PDF version of the
Report.
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*Certain information in this image has been obscured for privacy. Your Reports will have this information populated.

*NOTE: It is recommended that you export Reports every academic term. Report access does not
expire. However, there have been technical issues in the past with Report access expiring. If you do not
see Reports in your Blue Dashboard that should be available to you, contact the Blue Administrator at
uaf-course-evals@alaska.edu.
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